
INFORMATION IS RIGHT AT YOUR  FINGERTIPS 
ʼWITH BOMI S NEW REFERENCE GUIDES!!

Clean Air & OSHA Compliance Reference Guide
An indispensable guide to some of today's hottest topics, this new guide covers indoor air quality, air quality control,
and OSHA standards and regulations. The perfect tool for property and facility managers who need to address IAQ
issues and develop plans that comply with OSHA's standards for eliminating on-the-job safety and health hazards.

Leasing Reference Guide
Commercial leases are more complex than ever before, thanks to changes such as utility deregulation and court
decisions interpreting lease language. This new guide, covering key aspects of leasing, including lease development,
lease negotiation, and lease administration, can help you navigate your way through the commercial leasing
process.

Effective Management Reference Guide
This Practical Guide covers several aspects of supervision and leadership, including the skills necessary to become an
effective manager, and the characteristics of clear communication. In addition, this guide examines planning,
scheduling, organizing, and decision making. Being a successful manager of people and projects requires the
synthesis of experience, knowledge, and proven techniques. 

Property Acquisition and Property Value
Maximizing the value of property begins with choosing the ideal method of property acquisition and creating a
sound plan for managing the property. This guide explains asset management and compares asset management to
property management. In addition, this guide covers due diligence, appraisal, financing, and techniques for
attaining the best purchase price.

BOMA REFERENCE GUIDES ORDER FORM

          Non-Members          Members

____ copies of Clean Air Reference Guide...................x ($55 USD) = $__________         x ($25 USD) = $__________

____ copies of Leasing Reference Guide.......................x ($55 USD) = $__________        x ($25 USD) = $__________

____ copies of Management Reference Guide...........x ($55 USD) = $__________        x ($25 USD) = $__________

____ copies of Acquisition and Property Value.........x ($55 USD) = $__________        x ($25 USD) = $__________

 (1 book = $5,  2-5 books = $8,  6-10 books = $10 shipping) Shipping and handling $__________  

                          TOTAL $__________ 

Name: _____________________________     Company :  ____________________________

Address: ____________________________________    City, State, Zip: _________________

Phone: ________________________     Fax: ________________________     Email: ________________________

Method of Payment:     Check     /     Credit Card

Visa/Mastercard# ___________________________________________________     Exp Date: __________

Name of Cardholder: ________________________________________________

Mail  form and payment to:
BOMA Oakland/East Bay 1000 Broadway, Ste. 355    Oakland, CA  94607
Phone:  510-893-8780/Fax:  510-893-3516   Email:  robert@bomaoeb.org

You may also register online at www.bomaoeb.org


